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Title of your contribution (Helvetica, 14, bold)
First and last name [footnoteRef:1], First and last name [footnoteRef:2] (Times, 10, normal) [1:  Adress of the first author (Times, 9, Normal)]  [2:  Adress of the second author if different to the first] 

Abstract: Please type your abstract (English and German!) here without deleting the word "Abstract" itself. Your abstract should be not more than 20-25 lines. The whole paper should either have 6 to maximum 10 pages including figures, tables and references (Times, 10, normal)
Kurzfassung: ...
Header first order (Helvetica, 12, bold)
Type here the text (Times, 10, normal) belonging to your first header. The first line of a paragraph is not indented after a heading (format H1 "header1"). This format will appear automatically if you press return at the end of a heading.
In all paragraphs of text, the first line is indented. This format will also appear automatically if you press return at the end of the previous paragraph. Please do NOT insert additional returns between paragraphs.
Header second order (Helvetica, 10, bold)
If you need to structure your chapters by headers of second, or third order define them via H2 (heading 2), H3 (heading 3) without numbering them. Only use the automatic format.
Do not use any additional returns between the previous paragraph and the next header. The appropriate space will be defined automatically as soon as you define your header 2 or 3.
Header third order (Helvetica, 10, bold + italic)
Same as for header 2. Citing someone in the text use:
· One author: (Miller 1991)
· Two authors: (Miller and Smith 1994)
· Three or more authors: (Miller et al. 1995)

Two or more years after an author's name should be divided by a comma, while several authors with the relevant year of publication should be divided by a semicolon: (Miller 1991, 1993; Smith 1998). 
Header first order
If you are intending to insert figures and tables please put references inside the text clearly linking each figure (Fig.1) or table (Tab. 1) to your text. Links on figures or tables have to be inserted manually. Figure thereby is abbreviated as "Fig.", table as “Tab.”)
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Fig. 1	Use "figure and table" for formatting the text underneath your figures. Add "Fig.1." in bold letter in front of your figure legend and use a consequent numbering within your paper. Do NOT use automatic numbering. For inserting the figure you can use the bottom "Grafik" and choose the figure from your hard drive. (Times, 9, italics)
Between Figures and / or Tables normal text continues. (Times, 10, normal)

Tab. 1	Use "figure and table" for formatting the text above your tables. Add "Tab. 1" in bold letters in front of your table legend and use a consequent numbering within your paper. Do NOT use automatic numbering. (Times, 9, italic)
	Day
	Month
	Year
	Number 1
	Number 2 
	Number 3

	1
	1
	2000
	3
	7
	3

	15
	3
	2001
	12a
	n.d.
	5

	23
	7
	2002
	3b
	5
	n.d.
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